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IFE Register of Fire Risk Assessors & EngTech Application Form

1. INSTRUCTIONS
Please complete this form digitally and in full (section 1 to 11) and return, by email to FRR@IFE.org.uk  
If you are already registered with the Engineering Council through the IFE, please indicate this at section 6 of this form, you will not need to complete this section. Payment for your application will be requested after we receive all of your relevant documentation.
Please ensure you have read the guidance documentation for Fire Risk Assessor and Engineering Council applications which can be found on our website.
1. PERSONAL DETAILS
	FIRST NAME
	     
	SURNAME 
	     

	DATE OF BIRTH (dd/mm/yy)
	     
	IFE MEMBERSHIP NUMBER (if applicable) 
	     

	GENDER
	     
	
	     

	NON-IFE POST NOMS
	     

	[bookmark: Text243]HOME ADDRESS
	     
	HOME TELEPHONE
	     

	[bookmark: Text8]
	     
	PERSONAL MOBILE 
	     

	[bookmark: Text9]
	     
	HOME E-MAIL
	     

	[bookmark: Text10]POSTCODE
	     
	

	Select preferred correspondence details:
	[bookmark: Check3]HOME  |_|        OR         WORK   |_|


	PROFESSIONAL INDEMNITY INSURER
	     

	POLICY NUMBER
	     
	POLICY EXPIRY DATE
	     
NOTE: PLEASE ATTACH A COPY OF YOUR INSURANCE CERTIFICATE WITH YOUR APPLICATION

	HOW MANY YEARS EXPERIENCE DO YOU HAVE IN A FIRE RISK ASSESSOR ROLE (The minimum is 2 years)
	     




2. EMPLOYMENT DETAILS
	CURRENT EMPLOYER’S NAME AND ADDRESS
	     

	
	     

	
	     

	
	                                                                      

	POSTCODE
	     
	WORK MOBILE
	     

	
	
	
	

	WORK E-MAIL
	     
	WORK TELEPHONE
	     

	WEBSITE
	     



	CURRENT EMPLOYMENT (Please continue on a separate sheet if necessary)

	POSITION HELD
	     
	DATE OF APPOINTMENT 
	     

	TO WHOM DO YOU REPORT?
(Please give name, position and professional qualifications.  If nobody please indicate why)
	     

	
	     

	
	     

	
	     

	
	     

	 WHO REPORTS TO YOU?
(Please give number of people, positions and professional qualifications)

	     

	
	     

	
	     

	
	     

	
	     

	 RESPONSIBILITIES
(Please provide details of your work, particularly those relating to fire engineering.  If you have held this post for less than one year, please provide similar details of your previous post on a separate sheet and attach it to this application form)
 

	     

	
	     

	
	     

	
	     

	
	     

	
	     

	
	     



3. EMPLOYMENT HISTORY
	PREVIOUS EMPLOYMENT RELEVANT TO FIRE ENGINEERING AND THE IPD OBJECTIVES (Please give details of relevant previous professional employment in chronological order, with most recent date first, and continue on a separate sheet if necessary)

	FROM (mm/yy)
	TO (mm/yy)
	NAME AND ADDRESS OF EMPLOYER
	POSITION HELD AND KEY RESPONSIBILITIES

	     
	     
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	FROM (mm/yy)
	TO (mm/yy)
	NAME AND ADDRESS OF EMPLOYER
	POSITION HELD AND KEY RESPONSIBILITIES

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     

	FROM (mm/yy)
	TO (mm/yy)
	NAME AND ADDRESS OF EMPLOYER
	POSITION HELD AND KEY RESPONSIBILITIES

	
	
	     
	     

	
	
	     
	     

	
	
	     
	     





4. QUALIFICATIONS & MEMBERSHIPS

	PROFESSIONAL, ENGINEERING and / or SCIENTIFIC BODY MEMBERSHIPS 
If you hold any relevant memberships please complete the details below and enclose validated copies of all certificates. 

1. Have you ever been subject to disciplinary action (or equivalent) by the IFE or another professional body?
☐Yes
☐No 
(if Yes, answer 2, 3 and 4. If No, proceed to details of professional membership below)
1. Please provide evidence of the outcome of this action.
1. Please provide the expiry date of any sanction or outcome date if no sanction was issued.
1. Please provide evidence of remediation, rehabilitation, or learning undertaken. 



	Name of body 
	Class of membership
	Date membership granted
	Designatory Letters

	
     

     

     
	
     

     

     
	
     

     

     
	
     

     

     


	[bookmark: _Hlk195188603]ACADEMIC QUALIFICATIONS
Please enclose a copy of your certificate(s), signed on the reverse by one of your referees, stating his / her professional qualification(s) below suitable words confirming that the document is a true copy of the original which he / she has seen.  Also include any transcripts of modules and abstract of dissertation where requested. Please continue on a separate sheet if necessary and attach securely to this form.

	QUALIFICATION
	PRINCIPAL SUBJECT(S)
	AWARDING BODY
	YEAR PROGRAMME OF STUDY COMMENCED
	CLASS OF AWARD
	FULL TIME or PART TIME
	YEAR OF AWARD

	
     

     
	
     

     
	
     

     

	
     

     
	
     

     
	
     

     
	
     

     




5. IPD OBJECTIVES AND SUPPORTING EVIDENCE
If you are already registered with the Engineering Council through the IFE, please indicate this below by ticking the box and adding your level of Engineering Council registration; you will not need to complete this section. 
|_|  I am already EngC registered through the IFE and my level of registration is:      
	IPD OBJECTIVES and SUPPORTING EVIDENCE: With direct reference to the IFE EngTech competencies, which are based on the generic competencies of the Engineering Council, please provide in the boxes below the best evidence of your fire risk assessment experience. Notes for completing objectives: - Suggestion to start with the B competencies and come back to the A competencies towards the end of the process. No minimum or maximum word count required or space restrictions.  Please refer to UK-SPEC for guidance criteria. 



	Objective A: For A1 and A2, give one or two examples of how you have used engineering knowledge and understanding to apply technical and practical skills.

	A1 Review and select appropriate techniques, procedures and methods to undertake tasks.

	

	A2 Use appropriate scientific, technical or fire engineering principles.

	



	Objective B: For B1 and B2, give one or two examples of how you have contributed to the design, development, manufacture, construction, commissioning, operation or maintenance of products, equipment, processes, systems or services.

	B1 Identify problems and apply diagnostic methods to identify causes and achieve satisfactory solutions.

	

	B2 Identify, organise and use resources effectively to complete tasks, with consideration for cost, quality, safety and environmental impact.

	

	
	

	Objective C: For C1, C2 and C3, give one or two examples of how you accept and exercise personal responsibility.

	C1 Work reliably and effectively without close supervision, to the appropriate codes of practice.

	

	C2 Accept responsibility for work of self and others.

	

	C3 Accept, allocate and supervise technical and other tasks.

	



	Objective D: For D1 and D2, give one or two examples of how you use effective communication and interpersonal skills

	D1 Use oral, written and electronic methods for the communication of technical and other information.

	

	D2 Work effectively with colleagues, clients, suppliers and the public.

	

	D3 Demonstrate personal and social skills and awareness of diversity and inclusion issues

	



	Objective E: For E1, E2, E3 and E4, give one or two examples of how you have demonstrated commitment to an appropriate code of professional conduct, recognising obligations to society, the profession and the environment

	E1 Understand and comply with relevant codes of conduct 

	

	E2 Understand the safety implications of your role and apply safe systems of work 

	

	E3 Understand the principles of sustainable development and apply them in your work 

	

	E4 Carry out and record continuing professional development, including opportunities for this offered by the IFE, to ensure competence in areas and at the level of future intended practice. 

	

	E5 Understand the ethical issues that may arise in your role and carry out responsibilities in an ethical manner 
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6. CPD RECORD
	CPD – RECORD OF PREVIOUS 2 YEARS OF TRAINING, COURSES ATTENDED AND CONTINUING PROFESSIONAL DEVELOPMENT (Please add rows as necessary by highlighting the row, right-clicking and selecting Insert.) Minimum requirement of 25 hours per year.

	Date
	Time (actual) hrs
	Theme and Activity
	Learning points: How they can be applied

	
	Formal
	Informal
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	hrs
	hrs
	
	

	GRAND TOTAL
	hrs
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7. FIRE RISK ASSESSMENT TRAINING
	


SPECIFIC FIRE RISK ASSESSMENT TRAINING

	NAME OF COURSE PROVIDER
	     

	NAME OF COURSE
	     

	COURSE START DATE
	     
	COURSE END DATE
	     

	COURSE OBJECTIVES
	     

	
	

	NAME OF COURSE PROVIDER
	     

	NAME OF COURSE
	     

	COURSE START DATE
	     
	COURSE END DATE
	     

	COURSE OBJECTIVES
	     

	
	

	NAME OF COURSE PROVIDER
	     

	NAME OF COURSE
	     

	COURSE START DATE
	     
	COURSE END DATE
	     

	COURSE OBJECTIVES
	     

	
	

	NAME OF COURSE PROVIDER
	     

	NAME OF COURSE
	     

	COURSE START DATE
	     
	COURSE END DATE
	     

	COURSE OBJECTIVES
	     

	

	

	NAME OF COURSE PROVIDER
	     


	NAME OF COURSE
	     


	COURSE START DATE
	     

	COURSE END DATE
	     


	COURSE OBJECTIVES
	     





8. FIRE RISK ASSESSMENTS
Applicants are required to submit 4 data cleansed fire risk assessments that cover a date range of greater than 6 months and less than 12 months of the application date.

DO YOU USE MULTIPLE PROFORMA/TEMPLATES 		|_|  YES	       |_|  NO

Should you use multiple proforma, we will require an additional 2 fire risk assessments per template to be submitted and the template used clearly identified. 
	DATE 
(DD/MM/YY)
	LOCATION, SIZE AND TYPE OF PREMISES
E.G. CARDIFF, 3 STOREY OFFICE BLOCK

	     

	     






9. REFEREES
Application for Engineering Council registration as an Engineering Technician (EngTech) by [Applicant Name]
The person named above has applied for membership of the Institution of Fire Engineers and Engineering Council registration. Your name has been given by the applicant as a referee. Prior to completing the enclosed Referee Report, please read the following defining statements.
Defining Statements
Fire Engineering is defined by the IFE as: The application of scientific and engineering principles, rules [codes] and expert judgement based on an understanding of the phenomena and effects of fire, the reaction and behaviour of people to fire and the protection of people, property and the environment from the destructive effects of fire.

A Fire Engineer is defined by the IFE as someone who, through a process of professional formation:
1. Understands the nature and characteristics of fire and the mechanisms of fire spread and the control of fire and the associated products of combustion; and
1. Understands how fires originate, spread within and outside buildings/ structures, and can be detected, controlled, and/or extinguished; and
1. Is able to anticipate the behaviour of materials, structures, machines, apparatus, and processes as related to the protection of life, property and the environment from fire; and
1. Has an understanding of the interactions and integration of fire safety systems and all other systems in buildings, industrial structures and similar facilities; and
1. Is able to make use of all the above and any other required knowledge to undertake the practice of fire engineering.

An Engineering Technician (EngTech) registered by the IFE should meet the following criteria:
1. Uses engineering knowledge and understanding to apply technical and practical skills.
1. Contributes to the design, development, manufacture, construction, commissioning, operation or maintenance of products, equipment, processes, systems or services.
1. Accepts and exercises personal responsibility.
1. Uses effective communication and interpersonal skills.
1. Makes a personal commitment to an appropriate code of professional conduct, recognising obligations to society, the profession and the environment.

By signing the Referee Report you will be stating that you are of the opinion that the applicant is suitable for IFE membership and EngTech registration. 
Thank you for your assistance.




Referee Report 1 - application for registration as an Engineering Technician with the IFE

Applicant:  					Referee: 

1. In what capacity do you know the applicant professionally?
     




2.   Please provide details of the opportunities that you have had to judge the applicant’s ability as a Fire Engineer?
     






1. Is the applicant currently employed in a post involving professional responsibility appropriate to registration as an Engineering Technician? (please give details) 
     







1. In your opinion, does the application form submitted by the applicant (copy enclosed) present an accurate record of the applicant’s experience and responsibility? 
     




1. Please provide any additional details regarding the applicant’s professional experience, training and responsibility that you consider to be of relevance to this application.
     









	REFEREE PERSONAL DETAILS
Referees must hold EngTech registration or above and have knowledge of the applicant’s professional involvement in fire engineering or be a suitably qualified senior individual in any engineering discipline. By signing below, referees are indicating that the information provided is correct and they should ensure that they see all relevant supporting documents. Please ensure that you have read point (8) at the end of this application form.

	NAME OF REFEREE 1
	     

	QUALIFICATIONS
	     

	IFE MEMBERSHIP NO. or ENGINEERING COUNCIL REGISTRATION NO (if applicable)
	     

	ADDRESS
	     
     
     
     

	POSTCODE
	     

	E-MAIL
	     

	I agree to act as a referee for the applicant and certify that, to the best of my knowledge and belief, the information contained on this form and all supporting documents attached hereto, as initialled by me, is correct.

	SIGNATURE
	

	DATE
	










Referee Report 2 - application for registration as an Engineering Technician with the IFE

Applicant:  					Referee: 

1. In what capacity do you know the applicant professionally?
     




2.   Please provide details of the opportunities that you have had to judge the applicant’s ability as a Fire Engineer?
     






1. Is the applicant currently employed in a post involving professional responsibility appropriate to registration as an Engineering Technician? (please give details) 
     







1. In your opinion, does the application form submitted by the applicant (copy enclosed) present an accurate record of the applicant’s experience and responsibility? 
     




1. Please provide any additional details regarding the applicant’s professional experience, training and responsibility that you consider to be of relevance to this application.
     









	REFEREE PERSONAL DETAILS
Referees must hold EngTech registration or above and have knowledge of the applicant’s professional involvement in fire engineering or be a suitably qualified senior individual in any engineering discipline. By signing below, referees are indicating that the information provided is correct and they should ensure that they see all relevant supporting documents. Please ensure that you have read point (8) at the end of this application form.

	NAME OF REFEREE 2
	     

	QUALIFICATIONS
	     

	IFE MEMBERSHIP NO. or ENGINEERING COUNCIL REGISTRATION NO (if applicable)
	     

	ADDRESS
	     
     
     
     

	POSTCODE
	     

	E-MAIL
	     

	I agree to act as a referee for the applicant and certify that, to the best of my knowledge and belief, the information contained on this form and all supporting documents attached hereto, as initialled by me, is correct.

	SIGNATURE
	

	DATE
	













10. TERMS, CONDITIONS AND DECLARATIONS
	TERMS AND CONDITIONS OF APPLICATION TO REGISTER OF FIRE RISK ASSESSORS

	1. Inclusion on the IFE Register of Fire Risk Assessors is in the absolute discretion of the Institution of Fire Engineers (IFE) and in particular, inclusion on the Register will not be granted to or may be withdrawn from any person who acts in a manner deemed to be inappropriate or in a manner considered to bring the IFE into disrepute.

1. The IFE expects assessors to provide appropriate evidence of their expertise and professional qualifications and that the client / user receiving the services is entitled to undertake interviewing and reference taking as necessary to satisfy themselves of the competence of the assessor in relation to the services required.

1. Professional indemnity and public liability insurance is not provided by the IFE and assessors should carry such insurance themselves. It is the responsibility of any clients / users to satisfy themselves as to any such requirement in the context of the relationship with the assessor, making provisions where necessary.

1. The IFE's evaluation of the suitability of the assessor to be included on the IFE Register of Fire Risk Assessors is entirely at the discretion of the IFE and the applicant has no rights to bring any claim against the IFE, or to the extent that the IFE does not approve the assessor’s application or requires the application to be resubmitted for any reason.
|_|      I attach copy certificates of my relevant academic qualifications and my fire risk assessment training.
|_|      I attach redacted copies of the Fire Risk Assessments listed in Section 9.
|_|     I confirm that I have included a CPD log containing the last 2 years evidence of CPD.

|_|      I confirm that I have professional indemnity insurance and public liability insurance.

|_|      I confirm that I have read the Guidance for Fire Risk Assessor Applicants.

|_|      I confirm that 2 referees have completed Section 10 of my application form.

|_|     I confirm that I have included a copy of my current CV.

|_|     I confirm that I have included photo ID.

|_|     I have an accepted payment method ready.

                   









	GENERAL DATA PROTECTION REGULATION (GDPR)
The Institution of Fire Engineers (IFE) takes your privacy seriously and treats all personal information in accordance with EU/UK data protection legislation. When completing this form, the IFE requests the minimum information necessary to process your application. The information you provide in this application form will be used by the IFE and its representatives for administrative and membership purposes or as required by law.  Please view our Privacy Policy www.ife.org.uk/privacy for more information.


	APPLICANT’S STATEMENT
I certify that all statements and answers given on this form and any attachments thereto are to the best of my knowledge true in substance and are made in good faith.  I confirm that I have read the Rules of the IFE Registrants Group (IFERG), the IFE Code of Conduct and the Terms and Conditions of Application to the Register of Fire Risk Assessors and, if elected to membership, I agree to subscribe to the Rules of IFERG, Terms and Conditions of Application to the Register of Fire Risk Assessors and to abide by the IFE Code of Conduct, as they now are or as they may hereafter be.


	SIGNATURE OF APPLICANT
	

	DATE
	



	What prompted you to apply?

	[bookmark: Check37]Fire Conference   |_|   The Fire Service College |_|   IFE Newsletter  |_|  IFE Website  |_|  International Fire Professional Journal  |_|  

My Employer  |_|  Social Media |_|   Word of mouth  |_|                                                                                       

Other |_|    (please tell us the name of the publication/event/website etc):




Please scan and email the application form and copies of certificate(s) to: frr@ife.org.uk 
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